CITY OF RAEFORD

ALCOHOL & SUBSTANCE ABUSE TESTING

FOR APPLICANTS FOR EMPLOYMENT
Being a public employer, the City is entrusted with the health and safety of its citizens.  In keeping with this obligation, individuals who seek employment with the City will be required to undergo substance abuse screening.  As well, individuals employed with the City shall be required to undergo screenings whenever their conduct on the job suggests the influence of drugs or alcohol.  This provision includes all employees, regardless of position.  Safety sensitive positions and CDL drivers will be randomly selected for testing as well.
DEPARTMENTS AFFECTED
All departments within the City and all individuals seeking employment with the City are affected by this policy.

DEFINITIONS OF ALCOHOL AND SUBSTANCE ABUSE
Excessive use of lawfully obtained prescription drugs, over the counter drugs, or alcohol when such use substantially impairs job performance, alters behavior, and/or creates a risk to the health and/or safety of the employee or others.  As well as, use of illegal drugs or controlled prescription drugs obtained unlawfully.

APPLICANT SUBSTANCE ABUSE SCREENING
All persons who seek employment will be required to undergo a substance abuse screening procedure.  All applicants shall be informed of the City’s substance abuse screenings as noted on the application form.

a) Applicants must sign the consent form for substance abuse testing.

b) Applicants who refuse to sign the consent form will not be considered for employment.

c) This Substance Abuse Testing Policy for Applicants shall be posted and prominently displayed where applications are obtained and processed.

Substance abuse testing will be limited to the top finalist(s) upon completion of the employment selection process.  Applicants will be referred to the City’s designated drug testing facility for testing.

a) Applicants will take the signed substance abuse testing consent form, and (if required) the physical examination form and position description to the physician at the appointed time.

b) Applicant screening tests will be performed on urine, blood, and/or breath specimens using a chain of custody method to reduce any possible errors with the specimen.

c) Upon completion of the test(s), the results will be sent to the appropriate staff member in the Human Resources Department and (if requested) the employee/applicant.

Positive Test Results:  An applicant with a confirmed positive test will not be considered for employment into the position they were seeking or for other positions with the City for three (3) full years from the date of positive testing.  After three years, they can apply for positions and will be tested again if they are finalists in the employment selection process.  Employment decisions based upon substance abuse test results are irrevocable and appeals will not be considered.
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